
 

Ogemaw Township 
West Branch, Michigan 

  

                                                                                                

 

Township Hall Rental Contract 

l. To qualify for the resident’s rate for hall rental, THE RENTER MUST BE AN OGEMAW      

TOWNSHIP RESIDENT OR A PROPERTY OWNER IN OGEMAW TOWNSHIP, AND BE   

RENTING THE HALL FOR HIS/HER SON, DAUGHTER, PARENTS OR GRANDPARENTS. 

Driver’s license, voter registration or property tax roll will be used to verify residency. 

All other users are considered to be non-resident rates for the purpose of this contract. 

  

2. The renter is expected to have the hall cleaned the day of his/her rental.  Please check with the 

custodian prior to picking up the key.  At that time the key must be returned to the custodian along 

with completed rental check list. Deposit cannot be processed without signature on checkoff sheet. 

 

3.  Each renter will be required to pay a security deposit within 10 days after it is reserved. 

   The full amount of rent must be paid prior to the keys being released to the renter.  The Hall 

Custodian has full responsibility for the hall and will collect monies due before releasing the keys.  

All fees are payable by cash, check or money order to Ogemaw Township. A $25.00 fee will be 

imposed if an event is cancelled less than 30 days prior to reserved date. A survey of the premises 

will be made before and after each event to assess cleanliness and damages, if any. 

 

4. The blinds must be opened and closed by the cords. The windows are to be closed and locked; Fans 

turned off. Leave the thermostat at 55º. 

 

5. Black marks, confetti and food must be removed from all floors. The floor must be swept, and floor 

must be mopped using provided lightweight mops and solution. Heavily soiled area can be mopped 

using yellow mop pail and wet mop. If floor is not mopped, a $25 fee will be deducted from deposit. 

Entry Ways must be vacuumed using the vacuum in the back room off the kitchen. 

 

6. All tables are to be wiped off. Leave 10 tables up (the white ones) with 6 chairs on each table. 

Please do not drag the tables across the floor. Any additional tables set up must be put back in the 

storage room or a $20 fee for non-compliance of clean-up duties will be assessed in addition to the 

$25 floor fee. If hangers are removed from the coat rack they must be returned to the rack. 

 

7. If the flags are moved or removed, they must be returned to their proper location in the hall.  

 

8. Any and all decorations must not be a fire hazard or affixed in any manner to damage the hall or 

hall furniture or fixtures. Balloons and signs SHALL NOT be attached to the STOP sign on the corner. 

The Custodian will arrange a time for renters to decorate. An additional period of time for decorating 

will be permitted for a fee of $30 if the hall is available after 5:00 P.M. the night before. Any time 

earlier than 5:00 P.M. will be charged a full day rental fee. 

 

9. NO FOOD OR BEVERAGES ARE ALLOWED OUTSIDE OF THE HALL 

Denis Stephens: Supervisor 

Renee Ryland: Treasurer 

Tracy Turner: Clerk 

Sandra Hodgins: Trustee 

Ronald Dantzer: Trustee 



 

10. ALCOHOL AND ILLEGAL DRUGS ARE NOT ALLOWED IN THE HALL OR ON THE 

HALL GROUNDS 

 

11. The Hall Custodian is responsible to observe any damages to the Township Property and report 

that information to the renter. The renter is liable for all damages which occur while the hall is rented 

in his/her name. 

 

12.  Cooking is permitted if it is a private party. If a person is having a fund raiser or public dinner, 

then a temporary license is required. It must be applied for through the Health Dept. at least 5 days 

before the event. 

 

13.  Do not leave food or beverages in the refrigerator.  All spills in the refrigerator must be wiped up.  

The stove burners and oven must be left clean.  If this is not done the deposit will not be returned. 

 

 14.  All garbage must be removed from the hall and placed in the garbage containers outside the rear 

of the hall. If the containers are full, top must close, renter is responsible to remove garbage from 

premises. Do not leave any garbage on the ground outside the hall. 

 

15.  The renter agrees to conduct his / her activities on Township property so as not to endanger any 

person or property.   The renter agrees to defend, indemnify and hold harmless the Township of 

Ogemaw from claim, demand, suit, lost cost of expense, or any damage which may be asserted, 

claimed or recovered against the renter by reason of any damage to property, personal injury or 

bodily injury, including death. Sustained by any person whomsoever and which damage, injury or 

death arises out of or is incident to or in any way connected with the performance of this contract, 

and regardless of which claim, demand, damage, loss, cost of expense is caused in whole or part by 

the negligence of the renter or third parties.  The renter must sign the Hold Harmless Agreement 

before the key to the hall are given out. 

 

16.  The security deposit will be refunded after inspection of the premises to ensure the hall was left in 

a clean, orderly condition with no losses or damages. The deposit will be refunded within 60 days.  

If the hall is not clean upon inspection, your deposit will be held at the rate of $20 per hour with a 

$20 minimum charge for any cleaning that must be done.  It is recommended that the renter bring 

any necessary dish soap and/or towels that may be necessary to clean when they are finished.  To 

insure a deposit refund, all items on the return checklist must be done. You will receive the checklist 

when you pick up the key. 

 

17. Any Violation of this this Agreement could constitute forfeiture of part or all of the Deposit. 
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                                Ogemaw Township Hall Rental Contract 
 

Name:(Print)_____________________________________   Phone: (        )_________________ 

 

Mailing Address: ________________________________________    Email: _______________ 

 

________________________________________________               ______________________ 

 

Date of rental:_____________________  Purpose of rental:  _____________________________ 

 

Request Key Time:_________________  Approximate time of key return:__________________  

Do You Own Property In Ogemaw Township?  YES    NO  (Circle One) If Yes Please give street 

address and/or Property ID# if different from Mailing address; (No PO Box Number) 

______________________________________________________________________________                         

I have received and read the terms of this agreement and hereby agree to abide by them for the 

rental of the Ogemaw Township Hall on the date shown above. ALCOHOL AND ILLEGAL 

DRUGS ARE NOT ALLOWED IN THE HALL OR ON THE HALL GROUNDS.                  

                     

___________________________________                                     ________________________ 

Renters Signature                                                                                Date 

 

                                                    HOLD HARMLESS AGREEMENT 

To the fullest extent permitted by law, I or on behalf of my organization, agree to defend, pay in 

behalf of indemnify and hold harmless the Township of Ogemaw, its elected and appointed officials, 

employees, volunteers and others working on behalf of the Township of Ogemaw against any and all 

claims, demands, suits, or loss including all costs connected therewith and for any damages which 

may be asserted, claimed or recovered against or from the Township of Ogemaw, its elected and 

appointed officials, employees, volunteers or other working on behalf of the Township of Ogemaw 

by reason or personal injury, including bodily injury and death and/or property damage, including 

loss of use thereof, which arises out of or is in any way connected or associated with myself or my 

organization. 

 

_________________________________________                              ________________________ 

Renters Signature                                                                                   Date       

 

Please return this contract with deposit made payable to “Ogemaw Township” to hold date of rental 

to:                                                                                                   Yvonne DeRoso 

                                                                                                          P.O. Box 248  (Hall Rental) 

                                                                                                          West Branch,  MI  48661  

                               This form must be submitted before a key will be issued. 

 

                                                            For Township Use 
 

            Deposit received on: _____________    By: ____________________ Receipt #:__________ 

 

               Rent Fee Received:   _____________    By: ____________________ Receipt #:__________ 

 

               Extra Set-Up Time:  ______________   By: ____________________ Receipt #:__________ 
Date 


